Howto
setup

anemployer
account

workinquinte.ca



Step II == gjo to workinquinte.ca

Talented? Here's your
opportunity.

workinquinte.ca

Step 2 == employersignup

Employer Login | Job Seeker Login

Hover over

Employers Careerfairs Resources Newsletter
Employers and
click Sign up T —

Resume database

Employer login

My posted jobs Loo l‘~5 “ Le
this!

workinquinte.cafemployer-sign-up



Step 3 == fill out Sign up form

Fill out all of the ety
relevant fields on
the form and click
submit

After submitting you'll
see this confirmation
message

Employer Sign Up

PS-it could take
up to two business
days to review
submissions

If approved you'll
get an email with
your login info

NOTE: You can stop here or continue to Step 4

and postyour job(s) if you gotem

workinquinte.cafemployer-sign-up



-

Employer Login | Job Seeker Login

(Optional but recommended
if you have jobs ready to go!)

Employers Careerfairs Resources Newsletter

sighup
Hover over Resume database
Employers and E'"P"*Ve”‘;g'“ Ls like
o - v o My posted jobs L.OO s ||
clickPostajob this!

Fill out all of the relevant
fields on the form and
click Preview & Submit

,,,,,,,,,,,, | 4obssoker togin
Employers Careerfairs Res s Newsletter

Preview Submit listing

e without the hassle. Post a job

e Review your draft and when ready
swall pons: . . . .
click submitlisting

Job listed successfully. To view your listing click here.

PS-it could take up to
two business days to

workinquinte.cafpost-a-job [t




postajob

workinquinte.ca



Step II == gjo to workinquinte.ca

Talented? Here's your
opportunity.

workinquinte.ca

Step 2 == postajob

Hover over .
Employers Careerfairs Resources Newsletter

Employers and e
click Post a job

Employer login

Employer Login | Job Seeker Login

My posted jobs LOO"S “Le
this!

workinquinte.ca/post-a-job



Step 3 —Wlogin [fill out form

If you have an £e
accountclick
Sighin and then
continue to fill
out the job form

OR

Fill out the job form
and createdn
employer account
atthe sametime

Have an account?

Your email

Job Title.

Location

v

Tagline (optionai)

Twitter username (op!

Are you human?

Click
Preview & Submit

Review your draftand when
ready click submitlisting

Empoyortogin | sobSeskortogin

Job seekers Employers Careerfairs Resources Newsletter

Get ready to find your next hire without the hassle. Post a job
to start getting resumes from candidates who actually fit the

Post a job

P.5. Posting a job = automatic employer account submitted
for approval. It's that easy.

Edit listing Submit listing

pt the Ter

Preview & Submit Save Draft

Employrtogin | ob seoker Login

Job seekers

Employers Careerfairs Resources Newsletter

Get ready to find your next hire without the hassle. Post a job
to start getting resumes from candidates who actually fit the

Posta job
P.S. Posting a job = automatic employer account submitted
for approval. It's that easy.

asignin If you don't have an account you can create one.
below by entering your email address/usemame. Your
account details will be confirmed via emal

Lookina for t|r\.3t
| bia sk 10 27
amall pone:

Wl sclect alocation v

Company Details

Company

You will see a confirmation message
that the job was listed sucessfully

Job seekers Employers Careerfairs Resources Newsletter

Get ready to find your next hire without the hassle. Post a job
to start getting resumes from candidates who actually fit the

Post a job

P.5. Posting a job = automatic employer account submitted
for approval. It's that easy.

Job listed successfully. To view your listing click here.

PS-it could take up to

two business days to
review submissions

workinquinte.ca/post-a-job



Looking for
answers?

info@workinquinte.ca



