
How to 
set up 
an employer 
account
workinquinte.ca

A division of the Bay of Quinte Regional Marketing Board



Step 1 -
workinquinte.ca

Find us

here!

workinquinte.ca

go to workinquinte.ca

employer sign upStep 2 - 
Hover over 
Employers and 
click Sign up

workinquinte.ca

Looks like
this!

workinquinte.ca/employer-sign-up



workinquinte.ca

If approved you’ll 
get an email with 
your login info

Thanks for contactin us. We’ll be in touch shortly.

workinquinte.ca

Fill out all of the 
relevant fields on 
the form and click 
submit

After submitting you’ll 
see this confirmation 
message

PS-it could take
up to two business 
days to review 
submissions

NOTE: You can stop here or continue to Step 4 
and post your job(s) if you got em

fill out Sign up formStep 3 -

click!

workinquinte.ca/employer-sign-up



Step 4 -post a job(s)
workinquinte.ca/post-a-job/

Fill out all of the relevant 
fields on the form and 
click Preview & Submit

Review your draft and when ready 
click submit listing

workinquinte.ca/post-a-job/

Job listed successfully. To view your listing click here.

workinquinte.ca/post-a-job/

workinquinte.ca/post-a-job/

(Optional but recommended 
if you have jobs ready to go!)

Hover over 
Employers and 
click Post a job Looks like

this!

Preview Edit listing Submit listing

click!

click!

workinquinte.ca/post-a-job
PS-it could take up to 
two business days to 
review submissions



How to 
post a job
workinquinte.ca

A division of the Bay of Quinte Regional Marketing Board



Step 1 -
workinquinte.ca

Find us

here!

workinquinte.ca

go to workinquinte.ca

post a jobStep 2 - 
Hover over 
Employers and 
click Post a job

workinquinte.ca/post-a-job

workinquinte.ca/post-a-job/

Looks like
this!



If you have an 
account click 
Sign in and then 
continue to fill 
out the job form
OR
Fill out the job form 
and create an 
employer account 
at the same time

Click 
Preview & Submit

log in / fill out formStep 3 -

Review your draft and when 
ready click submit listing

You will see a confirmation message 
that the job was listed sucessfully

workinquinte.ca/post-a-job/

Edit listing Submit listing

workinquinte.ca/post-a-job/

Job listed successfully. To view your listing click here.

click!

workinquinte.ca/post-a-job
PS-it could take up to 
two business days to 
review submissions



Looking for
answers?

info@workinquinte.ca

Email us

here!
A division of the Bay of Quinte Regional Marketing Board


